
The school will gain full IEMSA Chapter status and all the associated benefits upon approval at the annual convention. The "Chapter Officer List," must be submitted each time you've elected new officers.

GENERAL INFORMATION
Recognized name of the IEMSA Chapter; 

IEMSA, _______________________________________________________ Chapter

(Name of school)

School Location: ___________________________________________________

Number of current Chapter Members: ___________

Number of current Chapter Members who are IAEM Student Members
: ________

Date of Fall : ____________ Date of Spring Term: ________

Month of Election of Officers: ________ 
FACULTY ADVISOR – The Faculty Advisor must be an IAEM Member in good standing.

Faculty Advisor
Name: ______________________________________________
Address: _____________________________________________
Phone: _____________________ E-mail: ___________________

Alternate Faculty Advisor

Name: ______________________________________________
Address: _____________________________________________
Phone: _____________________ E-mail: ___________________

CHAPTER CONTACT – This is required for Tax-exempt reporting requirements and may be the Faculty Advisor.  Any changes to the Chapter contact information must be reported to the IAEM Headquarters. 

Name: ______________________________________________

Title: _______________________________________________

Address: ____________________________________________

___________________________________________________

Phone: _____________________ E-mail: __________________

CHAPTER OFFICERS 
This information must be submitted once you've newly elected your local officers.  Send this information to:
IEMSA Chapter : __________________________________________________________ 
Location: ________________________________________________________________

President – The President must be a Student Member of IAEM in good standing.  A membership application and dues can be submitted with this report.


Name: ______________________________________________

Address: ____________________________________________

Phone: ____________________ E-mail: ___________________


Vice President

Name: ______________________________________________

Address: ____________________________________________

Phone: ____________________ E-mail: ___________________


Treasurer

Name: ______________________________________________

Address: ____________________________________________

Phone: ____________________ E-mail: ___________________


Secretary

Name: ______________________________________________

Address: ____________________________________________

Phone: ____________________ E-mail: ___________________

 

CHAPTER NON-PROFIT STATUS (Section 501 (c) (3))

To ensure the Association complies with Internal Revenue Service Reporting Requirements, the non-profit status of the Chapter needs to be established.

1) Does your Chapter have a federal employee identification number (EIN)?   Yes      No
If no, skip to question 3.

If yes,

1. What is the EIN number? _______________________________________

2. What is the legal name of the entity that the EIN was issued to? 

______________________________________________________________________

2) Has your Chapter applied for and received section 501 (c) (3) status, either individually or as part of a group exemption letter?   Yes     No
This would include being covered by the group exemption letter of your educational institution or a central student association.

3) If your Chapter does not have 501 (c) (3) status; do you want your Chapter to be covered under IAEM’s group exemption letter?   Yes     No
FINANCIAL STATUS REPORT 
In accordance with the Bylaws and Administrative Policies and Procedures of IAEM, all IEMSA Chapters are required to provide a Financial Status Report to the international headquarters office.  The purpose for reporting is to allow the Association to comply with Internal Revenue Service reporting requirements.

Instructions
1 - Complete the information below.

2 - Attach a finance statement upon which the information is based, as needed.

3 - Attach a copy of the bank statement indicating your current balance.

1) Does your chapter file tax/finance forms with the Internal Revenue Service?   Yes   No
If you answer “Yes,” please attach copies of the most recent filing.
2) Total cash currently on hand: ___________  as of (date): ____________________

3) Total value of other assets:    _____________

4) Please describe and value the other assets which comprise the above total figure:

5) Total value of liabilities:
   _________________

6) Please describe and value the liabilities, which comprise the above total figure:

I certify as Chapter President, the information provided is complete and correct to the best of my knowledge.


_______________
______________________________________

Print your name


Signature
Date:_________________ 

Mail completed form to:

International Emergency Management Student Association

c/o IAEM

201 Park Washington Court

Falls Church, VA 22046-4527
� Student Members in “good standing”  meaning that their membership dues for the current year have been received by IAEM


� Not required but it could be beneficial





